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Npkyrck 2020



[Iporpamma cocrasiena B coorBeTcTBur ¢ @I'OC BO no nanpasnenuto 42.03.02
Kypnanucruka.

Astop 1.A. Ky3nenona

PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
butocodur, NCKYCCTBOZHAHMS H KYPHATUCTUKA



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAaHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTHNA B IPUKJIATHON AEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AMCHMILINHBI
Kon
KOMIIETEHIIMH 110 Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-6 TEXHOJIOTUH M UCIIOJIb30BaTh UX YISl PEIICHUS 331a4 MpodeccrnoHaIbHOM
e TEeIbHOCTH

CTpyKTypa KOMNIETCHIIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAET OCHOBHBIC TIOHATHS UH(OPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI U TpeOOBaHM
MHGOPMALIMOHHOM 6e30macHOCTH U 6ubIMorpaduyeckon
KYJIBTYPBI
V. yMeeT pemiath CTaHAApTHHIE 3a/1a4l PO eCcCHOHATLHON
OI1K-6 CnnocobeH moHMMaTh eI TeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHOM U
PUHIUIBI paOOTHI COBPEMEHHBIX [0MOIMOrpaduuecKoil KyIbTyphl C IPUMEHEHUEM
WH(POPMAIIMOHHBIX TEXHOJIOTHN ¥ [MH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA U C
MCIIOJIb30BATh MX JJIS pEIIEHUs]  [y4€TOM OCHOBHBIX TpeOOBaHUM MH(DOPMAITMOHHON
3aj1a4 MpoeCcCHOHATIBHON 0€30macHOCTH
NesITeIbHOCTH H. onpeznensier Kpyr cTaHAAPTHBIX 3aa4 Mpo(ecCHOHATBHOM
NesITeIbHOCTH HAa OCHOBE MH(POPMAITMOHHOW U
O6ubarorpaduueckoil KyabTyphl ¢ IPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U €
y4€TOM OCHOBHBIX TpeOOBaHUN MHPOPMAITMOHHOM
Oe3omacHoCTH

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUIMHBL  (MOIAYJIN):
OO0s3aTenbHas 9acTh.

JIMCUMIUTUHBI, UCTIONIB3YIONINE 3HAHUSA, YMEHHS, HaBBIKH, MOJTyYCHHBIC MPU U3YUYCHUU
nagaoi: "Co3manue MenuakoHTeHTa"

4. O0beM AUCUMILIMHBI (MOYJI51) B 3a4€THBIX eJHHULIAX C YKa3aHHEM KOJIHYeCTBa
aKa/JleMH4eCKHUX 4acoB, BbIICJICHHbIX HA KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢
npenojaasareseM (10 BUAaM y4eOHBIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO Pa0doTy
0o0y4Jaromuxcs




OO0mast TpyI0eMKOCTh TUCIUIUINHBI COCTaBIsAeT 3 3a4. e1.,108 yacos.

KommuectBo yacos

KomngectBo yacos

Bun yuebnoit paboret (oynas ®O) (3aounas ®O)
KoHTtakTHas(aymuTopHas) pabora
Jlexknuu 0 0
[TpakTuyeckue (ceM, 1a0.) 3aHATHS 28 12
CamocTosTenbHas paboTa, BKIIOYast IOATOTOBKY K R0 96
PK3aMEHaM U 3a4eTam
Bcero yacos 108 108

5. Conep:kanue JTUCHUILUINHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHHeM OTBeJeHHOI0 HA HUX KOJIUYeCTBA AKaJeMHUYeCKHX YaCOB 1 BH/I0B y4eOHBIX

3aHATHA

5.1. Conep:xanue pa3ieioB QM CHUIITHHbBI

3aounas popma o0yueHus

Ne
n/n

Jlek-
107001

Ceme-
CTp

Pa3nen u tema
JACIHUIIINHBI

Cemunap
JlaGopar.
IIpakTHy.

Cawmo-
CTOAT.
pao.

B unTepa-
KTUBHOI

¢opme

®opMbI TEKYLIET0
KOHTPOJIA
yCIeBaeMoCTH

(OCHOBHBIE TTOHATHUSA
1 mHpOPMAIIMOHHBIX
TEXHOJIOTUH.

11

3aganue 1. OcHOBBI
paboter B Windows.
3agaHue 5.
Co3znanue,
odopmiieHue u
3amuTa pedepara

Bsencnue B
1H(}OpMallMOHHbIE
TEXHOJIOTHH.

1.1 11

OkoHHBIN nHTEpdEiic
'Windows. PaGora ¢
daiiamMu ¥ ankamu

1.2 11

Tect 1. OC
Windows

TexHudeckue u
[IPOTPaMMHBIE CPEICTBA
peann3anun
WH(OPMAaIMOHHBIX
MPOIECCOB.

11

ApPXHUTEKTYpa U

21 kiaccudukanus 9BM

11

ArnmapaTHoe
oOecrnieueHue
nepcoHabHbBIX DBM

2.2 11

OO01as xapakTepuCTHKA
IPOTPaMMHOTO
oOecnieuenust OBM.

2.3 11

12

CucreMHOe
MpOrpaMMHOE
o0ecneueHue DBM.

2.4 11

OducHoe mporpaMMHOe

11
oOecIIeueHNE.




Cemunap| Camo- |B nnTepa-| ®opMBI TEKYIIET0
Ne Pa3gen u Tema Ceme-| JIek- p pu P ym
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JTUCIHUIINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
Tecrt 2.
«ITonroTroBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTka TEKCTOBBIX Microsoft Word.
3.1 p 11 2 20 3ananue 3. [Ipsmoe
TOKYMEHTOB.
dhopmaTupoBaHue B
MS Word.. 3amanue
4. Pabora ¢
TabauramMu B MS
Word.
Tecrt 3.
«lIpoBenenne
SKOHOMHUYECKUX
pacyeToB B
Microsoft Excely.
"JKOHOMUYECKHUE 3aganue 6.
3.2 |pacueTrsl B 3JIEKTPOHHBIX | 11 4 25 Brinosnnenue
TadnIax. pacueToB, cO3/laHuE
nuarpamMm B MS
Excel. 3aganue 7.
O6paboTka TabIHI
dbopmata «Criucok»
B MS Excel
3aganue 2. OCHOBEI
4 [CmobGambuble cet DBM. | 11
pabotsl B Internet
KoMIbroTepHbIe CeTH U
4.1 p 11 2 12
HTepHeT.
HUTOI'O 12 96
Ounas ¢popma o0y4eHus
Cemunap| Camo- |B unrepa-| ®opMBbI TEKYLIET0
Ne Pa3gen n Tema Ceme-| JIek- p pu P ym
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JTUCIHUIIINHEI CTp | UMHU
IlpakTuy., pab. dopme yCIeBaeMOCTH
3aganue 1. OCHOBEI
pabotel B Windows.
(OCHOBHBIE ITOHSITUSI
3agaHue 5.
1  [mHbOPMALIMOHHBIX 11
o Co3zpnanue,
TEXHOJIOTHIA.
oopmIieHrE U
3amuTa pedepara
BBenenue B
1.1 mHpOpMaOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEP(DEHC
; P Teer 1. OC
1.2 [Windows. Pabora ¢ 11 2 2 .
. Windows
dainamMu 1 nankamu
TexHUYeckne u
2 [mporpaMMHbIe cpenctBa | 11
peanu3anun




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYLIETO
wn e — crp | wnn Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
MH(POPMALIMOHHBIX
[POIIECCOB.
b1 ApXUTEKTYpa U 1 5
kiaccudukanust IBM
ArnmapaTHoe
2.2 |obecnieueHne 11 6
nepcoHabHbIX DBM
OO011as XxapakTepUCTHKA
2.3 [mporpaMMHOIO 11 12
obecnieuenust DOBM.
CucrteMHOE
2.4 [mporpaMMHO€ 11 2 6
obecrieuenne DBM.
3 Od¢ucHoe nporpaMMHoOe 1
obOecrieueHue.
Tect 2.
«IToxroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTka TEeKCTOBBIX Microsoft Word>.
3.1 11 8 13 3ananue 3. [Ipsamoe
TOKYMEHTOB.
(dhopmaTupoBaHue B
MS Word.. 3aganue
4. Pabora c
tabnuiamu B MS
Word.
TecT 3.
«IIpoBenenue
SKOHOMHUYECKHUX
pacueToB B
Microsoft Excel».
DKOHOMHYECKHUE 3ananue 6.
3.2 [pacdeTsl B AIEKTPOHHBIX | 11 14 22 Brinosninenue
TabnuIax. pacyeToB, CO3/1aHuE
auarpaMm B MS
Excel. 3aganue 7.
O06paboTka TadbIuIl
dbopmata «CriCOK»
B MS Excel
3aganue 2. OCHOBEI
4 [[nmoGansubie cetn DBM. | 11
pabotsl B Internet
41 KoMIIbIOTEpHBIE CETH U 1 5 12
HTepHeT.
NTOI'O 28 80

5.2. JlekuMoOHHbIE 3aHATHS, UX COEP/KAHHE

5.3. Cemunapckue, npakTHiecKme, JadopaTopHbie 3aHATHS, UX COJAEpPKAHUE




Ne pazpena u

Conepxanue 1 POpMBI IIPOBEICHU
TEMBI Acp (bop POBCA

OO0m1as xapakTepucTuka nporpammaoro odecnedenust OBM. Ilonstue
nHTepdeiica moap30BaTeNsl, UHANBUAYAIbHBIE HACTPOUKH — PETUOHAIILHBIC
CTaHIapTHI.

daiinopas cuctema OC Windows. Hactpoiiku mporpammel [IpoBoguuk. Turbl
daitnos, momHoe uMs ¢aiina, coiicTa (aiina. OCHOBHBIEC oniepanuu ¢ ¢aiiamu.
['pymnmoBbie onepanuu.

1.2

Kommnbrotepusie cetn 1 Mateprer. Ciryx661 MaTepHeTa. [lonck nnpopmarmm.

4.1
KoMMyHHKaIIMOHHBIE BO3MOXHOCTH M HTEepHETA.

3amuTa pedepara. 3amuTa pedepara ¢ Ipe3eHTANUEH 0 UHIUBUIYATBHO
BBHIOPAHHOU TEME.

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuiioxeHus, ero nHTepdeiic.
31 PenaktupoBanue U GopMaTHpOBaHUE TEKCTA, OTIMUUE MEXKIY STUMU

' onepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

Pa3pa60TKa KOMIIJICKCHBIX TEKCTOBBIX TOKYMCHTOB. I/IJ'IJHOCTpaLII/II/I B TOKYMCHTC:

31 CO3/1aHHME HUCIOJIBb3YEMBIX B TeKCTE (popMyi, 010K — cxeM 1o BapuaHTam. [lonarue
' KOMITO3UIIUH, TPYIITUPOBKN 00BEKTA, TIOCIOHHOTO PACIIONIOKEHUS MaTepraa
VJUTFOCTPALIMH.
31 Pabota ¢ MHOrocTpaHUYHBIM TIOKyMeHTOM. [loAroToBKa MakeTa KypcoBo
' paboTel U e€ ohopmIleHHUE 110 TIIaBaM. VCImonp30BaHNE CTHIICH.
31 PaboTa ¢ MHOrOCTpaHUYHBIM TIOKyMEHTOM. CHOCKH, IEPEKPECTHBIE CCHIIKH,

CITMCKH, aBTOCO6I/IpaeMO€ OI'JIaBJICHUC.

JnekTpoHHbIe Tabaubl. OcoOeHHOCTH HHTEpdelica mporpaMmbl. BBoJT 1aHHBIX,
aBTOMaTu3anus BBoja. [Ipocreiimue pacu€rsl (popmynbl, GyHKIMH).

3.2 Konuposanue Gpopmyit. TUIlbl cCHIIOK (OTHOCUTENbHBIE, A0COIOTHBIE,
CMEIlIaHHbIEe, BHEITHUE) HA SYEWKH Ta0nuibl B popmynax. Berpoennsle pyHkumu,
VX CHHTaKCHC U TEXHOJIOTUSI IPUMEHEHUS.

JKOHOMHUYECKHE pacueThl B ANEKTPOHHBIX Tabnuuax. [IpoextupoBanue

39 (opMyNbHBIX BBIpa)K€HHUH Ha MpUMepax padoThl ¢ MATEMaTUYECKUMHU

) ¢yuknusamu. Pemenue 3a1au no BapuantaM. Tunst auarpamm [loctpoenue
muarpamm (rpaduueckuil aHaJaIu3 JaHHBIX).

DKOHOMHYECKHUE PacUeThl B DJIEKTPOHHBIX TaOnumax. [IpaBuna co3panus Tabiuil
3.2 ¢dopmara «Crucok». OcHOBHBIE onepaiiu co cnuckamu: CopTUpOBKa,
bunbTpanus.

6. @oHI OLEHOYHBIX CPeACTB /AJsl IPOBEeICHHUS IPOMEKYTOYHON aTTecTaluM 10
AUCHHUILINHE (MOJHBIH TEKCT NPUBEAeH B MPUJIOKeHNH K pado4eil mporpamme)

6.1. Tekyuuii KOHTPOJIb

KOHTPOHLHBIB 3aJaHus WA
HHbIC MaTepHaJIbl,
HeOﬁXO}]l/lele JJISt OLIEHKH Ommcanne
Jranbl . o nokasareJei u
3HaHUH, YMEHHH, HABLIKOB KDHTEDHCB
opmupoBanus IlepeueHnb (?’YHBI: U (W1M) oNbITa prrep
No | KoMnereHuui P 3.1...3 JeATeTLHOCTH OuCHHBANI
* (Tema u3 (bopmupyempIx (3.1...3.n, XapaKTePH3YIOMNX Sramps | KoMmerenuii na
n/n paboueii KOMIIeTeH Ui Yi1...¥Y.n, opmuposanms D e
no ®I'OC BO H.1...H KOMIIeTeHIuii B npouecce bopmuposanus,
NMPOrpamMMmblI 1...H.n .| onmcanme mkan
0CBOCHHSI 00pa30BaTEIbHOI onenupanust (10 100-
AMCLHILIHHLL) TIPOrpaMMe! 0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIEHOYHOI'0 CPe/ICTBA)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Tanbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJ1M) onbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OUCHHBANI
e (popmupyembix ( .d...2.n, i KOMIIeTeHIMi Ha
(Tema u3 . XapaKTepH3yIOIIMX 3TANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n Ay — Pa3JIMYHBIX ITanax X
padoueit 4 PMHPC (dopmupoanus
no ®I'OC BO H.1...H.n) KoMIeTeHIHii B ponecce >
nporpaMmMbl oleoo il .| omMCcaHHMe HIKaJ
0OCBOCHMUSA Oﬁpa30BaTeJILHOI/l 100
AMCUMILTUHBI) NPOrpaMMbl OUCHHBAHIII (no )
0a/IIbHOI IKaTe)
(HaumenoBanue
OLEHOYHOI'0 cpencTBa)
3.3HaeT OCHOBHBIC
[TOHSTHS
MHPOPMANOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUHN U
TpeboBaHuit
nH(pOpMaMOHHOH
0€30MMaCHOCTH U
OoubrorpaduuecKoit
VIETVDEL MOJTHOCTHIO
YARTYP BBIMTOJTHEHHOE
3aJaHue — 5
Y.ymeer pewaTh A
1. OcHoBHBIC 0aJI0B, YaCTUYHO
CTaHIApTHEIC 3aa91
ITOHATHS . 3amanne 1. OCHOBEI BBITIOJIHCHHOE
1 OIIK-6 npodeccHoHaNBHON .
nH(pOpMaLMOHHBIX pabotsl B Windows 3aJjaHue — oIS
. NesTeIbHOCTH Ha
TEXHOJIOTHH. SCHOBC MIPaBUJILHO
. BBITIOJTHEHHBIX
MH(POPMAIIMOHHON U saxatmit * 5
oubmorpaduaeckoit Gano. (5)
KYJBTYpPBI C ’
MIpUMEHCHUEM
MH(POPMAINOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TPeOOBaHHH
MH()OPMALMOHHOH
0€30I1aCHOCTHU
3.3HaeT OCHOBHBIE
[TOHSTHS
MHPOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX
N 8 6amioB -
TEXHOJIOTHH 1 HATICHO 1
TpeboBaHUit
. MIpeICTaBICHO
MH()OPMALMOHHOH IOCTATOMHOE
0€30MaCHOCTH U COIHUCCTEO
OoruborpaduuecKoi .
Ly Ty Db aKTyalbHOM
nHdopmanuu no
TeMe , 5 0aIoB -
Y.ymeer pewaTh SBaganue 5. Co3manue, nHdopMaLs
2 OI1K-6 CTaHAapTHBIE 3a7a9n  (0(OpMIICHUE U 3alTUTa p

npodeccuoHaTEHOM
JIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHNEM
MH(POPMAIHOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTUHN U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
nH(pOopManMOHHON

pedepara

HaWeHa He
aKTyajbHas WIN
HE B [TOJHOM
00BéMme, 0 6aioB
- HalieHHas
nHdopmanus He
COOTBETCTBYET
TeMme pedepara

(15)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Tanbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJ1M) onbITA purep
Nt KOMIIETCHIIMH 3.1...3 eI TeJTbHOCTH. oue}msam{ﬂ
e (popmupyembix ( .d...2.n, i KOMIIeTeHIMi Ha
(Tema u3 . XapaKkTepu3yOLIMX ITANbI
n/n paGoueii KOMIIeTeHIIMH V.1...¥.n, Ay — Pa3IHYHBIX ITANAX HX
no ®IOC BO H.1...H Il) KoMIeTeHIHii B ponecce $opvmposanus,
nporpaMmMbl odeo Al .| onucanue mKan
0OCBOCHMUSA Oﬁpa30BaTeJILHOI/l 100
AMCUMILTUHBI) NPOrpaMMbl OUCHHBAHIII (no )
0a/IIbHOI IKaTe)
(HaumenoBanue
OLEHOYHOI'0 cpellcn;a)
0€30I1aCHOCTHU
H.onpenenser kpyr
CTaHIAPTHBIX 3a7a4
Mpo¢eCCHOHATBHOM
eATeILHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPHI C
MIpUMEHCHUEM
WHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOH
0€30I1aCHOCTH
3.3HAET OCHOBHBIE
TIOHATHS (npoteHT
MH(OPMALHOHHO- II a]I:I/IJ'IBHBIX
1.2. OKOHHBII1 KOMMYHHUKAIIMOHHBIX P
o N oTBeTOoB * 10
nHTEpdeiic TEXHOJIOTHI 1 Gaos)

3 |Windows. PaGora |OITK-6 TpeOOBaHUI Tect 1. OC Windows ok J'IeHH’I:.IX
c daitmamu u UH()OPMAITHOHHON E:Z X 10
mankamu 0€30MIacHOCTH U 6Jm>1<§171mero

oubmorpaduaeckoit

Ly Typhi nesoro yucia (10)

3.3HAaeT OCHOBHBIE

TOHATHS

MH()OPMALMOHHO-

KOMMYHHKAIIMOHHBIX

TEXHOJOTUH 1

TpeboBaHUit

nH(pOpMannoOHHOH

MMOJIHOCTBIO

0e30I1aCHOCTU U BBIIOHCHHOG

oubmorpaduaeckoit

N 3amanue — 10

0aJIJI0B, YaCTUIHO

3.1. Pa3zpaboTka 3amanue 3. [Ipsimoe BBIIOTHCHHO®

4 |TeKCTOBBIX OIIK-6 Y.ymeer pematb dbopmatupoBanue B MS sanamme — 1o

TOKYMEHTOB. cTaHmapTHbIe 3a1aun  (Word. DABIIEHO
npodeccuoHaTbEHOM p
BBINTOJTHEHHBIX
IeATeILHOCTH Ha -
oCHOBE 3amanui * 10
. Oaios. (10
MH(POPMALIMOHHON 1 (10)
OorborpaduuecKoit
KYJIBTYPBI C
MPUMEHEHHEM
MH(OPMAITMOHHO-
KOMMYHHUKAITHOHHBIX

TEXHOJIOTUH U C yU4ETOM




n/n

Jranbl
¢opmupoBanus
KOMIIeTeH Mt
(Tema u3
padoueit
NPOrpaMMbl
AMCUMILTUHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KoHTposbHbIE 3a1aHUS HIIH
HHbIE MAaTEepPUAJIbI,
HeoOX0AMMbIe VISl OLleHKH
3HAHUH, YMeHMii, HABBIKOB
H (W) ONbITA
NesiTeJIbHOCTH,
XapaKTepU3yIMX ITATNbI
¢opmupoBanus
KOMIeTeHIUii B mpouecce
0CBOEHHUsI 00pa3oBaTe/IbHOM
NMPOrpaMMsbI
(HaumenoBanue
OLIEHOYHOI'0 Cpe/icTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHUS
KOMIIeTeHIINi Ha
Pa3IMYHBIX 3TANAX UX|
¢popmupoBanus,
OonMcaHue KaJ
ouenuBanus (mo 100-
0a/IIbHOI IKaTe)

OCHOBHBIX TPEOOBaHMIA
MHPOPMATNOHHOM
0€30IaCHOCTH

H.onpenenser kpyr
CTaHIapTHBIX 3a/1a4
poeCCHOHATBHOM
NIeaTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPHI C
[IPUMEHEHNEM
nH(pOpMaLMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATMOHHON
Oe3omacHOCTH

OIIK-6

Y.ymeer pewaTth
CTaH/IapTHbIE 33/1a41
npoQeCcCHOHANBHOM
NIeITeIbHOCTH Ha
OCHOBE
UH()OPMAITMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
[IpUMEHEHNEM
MHPOPMAIMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTUI U C yU4ETOM
OCHOBHBIX TPEeOOBaHHH
MH()OPMALMOHHOH
0e3omacHOCTH

H.onpenensier kpyr
CTaHIApPTHBIX 33724
po¢eCCHOHATBHOM
JIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
onbaorpaduueckoit
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
0e30macHOCTH

Sananue 4. PaGora ¢
Tadimnamu B MS Word.

[TOJIHOCTELIO
BBITIOJITHCHHOC
3ajganue — 10

0asI0B, YaCTUYHO
BBIITOJTHEHHOE

3a7laHue — JOJIS
MIPaBUIBHO
BBIIOJIHEHHBIX
3amadui * 10
6aymos. (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Tanbl Heo0X0AMMbIe JUIST OLIEHKH “02:::;1?12; -
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
¢dopmupo " Iepeyenn (3YHI>I: o (WJ1M) onbITA purep
KOMIICTCHIUH 3.1...3 JesTeTbHOCTH OUCHUBANMS
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIMi Ha
(Tema u3 . XapaKTepH3yIOIIMX 3TANbI
H/H - KOMIEeTEeHIUH Y.l .. .Y.n d)0 MHDOBAHMS Pa3JIHYHBIX 3TaNmax uX
padoueit 4 PMHDC (dopmupoanus
no ®I'OC BO H.1...H.n) KoMIeTeHIHii B ponecce >
nporpaMmmasl oleoo il .| omMCcaHHMe HIKaJ
OCBOCHHUSA Oﬁpa30BaTeJII>HOI/l 100
AMCUMILTUHBI) NPOrpaMMbl OUCHHBAHIII (no )
0a/IIbHOI IKaTe)
(HaumenoBanue
OIICHOYHOI'0 cpencTBa)
3.3HaeT OCHOBHBIE
TOHATHSA (npoteHT
MHPOPMANOHHO- p
MIPaBIIBHBIX
KOMMYHHUKaIIMOHHBIX
. otBeToB * 10
TEXHOJIOTUI 1 Tect 2. «Ilogroroska Gasnion)
6 OIIK-6 TpeGoBaHUI TEKCTOBBIX TOKYMEHTOB i
N . OKpPYTJIIEHHBIX
nH(pOpMaMOHHOH B Microsoft Word» BBEDX 10
0€3011aCHOCTH U 6n14>1<§171u1er0
OoubrorpaduuecKoit
N—— nenoro yucia (10)
Y.ymeer pewaTth
CTaHJapTHbIC 33/1a41
npodeccHoHANTBHOM
nesTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OouborpaduuecKoi
KYJIBTYPHI C
[IPUMEHEHNEM
MH(POPMAIMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM MIOJIHOCTBIO
OCHOBHBIX TPEeOOBaHHH BBITTOJIHEHHOE
HH(pOPMaIMOHHON 3azaHue — 8
3.2. bopwar 3anane 6. ﬂ
0€301aCHOCTH 0aJyIoB, YaCTUYHO
JKOHOMHYECKHE BrImonHeHIE pacyeToB,
BBITTOJTHEHHOE
7 |pacueTsl B OIIK-6 H.ompeenser Kpyr CO37JaHKe JuarpamMmm B saaHme — 1o
PIEKTPOHHBIX -orp Py MS Excel
CTaHIApTHBIX 3a/1a4 MPaBHIIBHO
Tabiumax. N [TocTpoenue nuarpamm
rpodeccHoHaIBHOM BBINTOJTHEHHBIX
eI TeIbHOCTH Ha 3a1aHuil * 8
OCHOBE 6asmos. (8)
MH()OPMALMOHHOI 1
OorbrorpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHHEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIA
MHGOPMATMOHHON
0e30macHOCTH
3.3HaeT OCHOBHBIE MOJTHOCTBIO
TTOHATHS BBITTOJTHEHHOE
nH(pOopMannoHHO- 3ananue 6. 3agaHue — 7
KOMMYHUKAIlMOHHBIX  |BBINOJIHEHNE pacyeToB, |0aaioB, 4acTHIHO
8 OIIK-6 TEXHOJIOTHHA U CO3/IaHHE ANarpaMMm B BBITTOJTHEHHOE
TpeboBaHUi MS Excel 3a/IaHue — OIS
MH()OPMAITMOHHOM Coznanue TadmuI MIPaBUIIBHO
0€301acHOCTH U BBINTOJTHEHHBIX

oubrorpaduuecKoi

3aganuil * 7




n/n

Jranbl
¢opmupoBanus
KOMIIeTeH Mt
(Tema u3
padoueit
NPOrpaMMbl
AMCUMILTUHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KoHTposbHbIE 3a1aHUS HIIH
HHbIE MAaTEepPUAJIbI,
HeoOX0AMMbIe VISl OLleHKH
3HAHUH, YMeHMii, HABBIKOB
H (W) ONbITA
NesiTeJIbHOCTH,
XapaKTepU3yIMX ITATNbI
¢opmupoBanus
KOMIeTeHIUii B mpouecce
0CBOEHHUsI 00pa3oBaTe/IbHOM
NMPOrpaMMsbI
(HaumenoBanue
OLIEHOYHOI'0 Cpe/icTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHUS
KOMIIeTeHIINi Ha
Pa3IMYHBIX 3TANAX UX|
¢popmupoBanus,
OonMcaHue KaJ
ouenuBanus (mo 100-
0a/IIbHOI IKaTe)

KYJIBTYpBI

Y.ymeer pewaTth
CTaHJapTHbIC 3a/1a41
Mpo¢eCCHOHATBHOM
NeaTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPHI C
[IPUMEHEHNEM
WHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOH
0€30I1acHOCTH

H.onpenenser kpyr
CTaHIapTHBIX 3a/a4
rpodeccHoHaIBHOM
NIeATeIbHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
OoubrorpaduuecKoit
KYJIbTYPBI C
[IpUMEHEHNEM
MH(POPMAMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TPEeOOBaHHH
MH()OPMALMOHHOH
0e301acHOCTH

6amios. (7)

OIIK-6

Y.ymeer pelaTth
CTaH/apTHbIE 33/1a41
po¢eCCHOHATBHOM
eI TeIbHOCTH Ha
OCHOBE
MH(OPMAITMOHHON U
oubmorpaduaeckoit
KYJIBTYPBI C
[PUMEHEHHEM
nH(pOopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHGOPMATMOHHON
0e30macHOCTH

H.ompenenser kpyr

CTAaHJAAPTHBIX 3a4a4

3amanue 7. O6paboTka
rabnun Gopmara
«Crcox» B MS Excel

MMOJIHOCTBIO
BBIITOJITHCHHOC
3aganue — 10

0ajI0B, YaCTUYHO
BBIITOJTHCHHOC

3a7aHue — JOJIS
MIPaBUIBHO
BBIIOJIHEHHBIX
3aganuii * 10
6aymos. (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3TaIIbI HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJ1M) onbITA purep
Nt KOMIIETCHIIMH 3.1...3 eI TeJTbHOCTH. oue}msam{ﬂ
e (popmupyembix ( .d...2.n, i KOMIIeTeHIMi Ha
(Tema u3 . XapaKTepH3YIOUIMX 3TaNbl
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n Ay — Pa3JIMYHBIX ITanax X
padoueit 4 PMHPC (dopmupoanus
no ®I'OC BO H.1...H.n) KoMIeTeHIHii B ponecce >
nporpaMmMbl odeo Al .| onucanue mKan
0OCBOCHMUSA Oﬁpa30BaTeJII>HOI/l 100
AMCUMILTUHBI) NPOrpaMMbl OUCHHBAHIII (no )
0a/IIbHOI IKaTe)
(HaumenoBanue
OLEHOYHOI'0 cpencTBa)
poeCCHOHATBHOM
IesITEILHOCTH Ha
OCHOBE
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
[IPUMCHCHUEM
nH(pOpMaMOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHI U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATMOHHON
0€30IacHOCTH
3.3HAET OCHOBHbBIE
[TOHSATHS (npotesT
MH(OpMALHOHHO- I alI:I/IJ'ILHLIX
KOMMYHHUKAI[MOHHBIX P %
X HOMOMII I Tect 3. «[IpoBeneHue oTBeTOB * 10
o SKOHOMUYECKHX 0aJIoB
10 OIIK-6 TpeOOBaHUIA . ),
. pacdeToB B Microsoft OKPYTICHHBIX
MH(POPMAIMOHHON
Excel» BBEPX 0
0€30IaCHOCTH 1 GIbKATIIEro
oubmorpaduyeckoit
KYJIbTYpbI nenoro uucina (10)
3.3HAET OCHOBHbBIE
[TOHSTHS
MHPOPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHIA K
TpeOOBaHUIA
MH()OPMALMOHHOH
0€30MacHOCTH U
oubrorpaduueckoi
VBTV MMOJIHOCTBIO
YABTYP BBITIOJIHEHHOE
3aJaHue — 5
Y.ymeer peurats A
CcTaHJapTHBIE 3a0aun 0au1oB, 4aCTHIHO
4. I'noOanbHbIE P . Bananue 2. OCHOBBI BBITTIOJTHEHHOE
11 OIIK-6 rpodeccHoHAIBLHON
cetn DOBM. pabotsl B Internet 3a7aHue — J0JIs
IesITEILHOCTH Ha
cHOBe MIPaBUIIBHO
. BBINTOTHEHHBIX
MH(OPMAITMOHHON U sanammii * 5
oubaorpaduueckoit Gao. (5)
KYJIBTYPBI C ’
[IPUMEHCHHEM
nH(pOopMannoHHO-
KOMMYHUKAI[HOHHBIX

TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
0e30macHOCTH




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Tambl HeoﬁxgnnMLle JUIS! OLCHKH “02:::;1':12; "
dbopmuposanus 3HaHMIi, YMeHU i, HABBIKOB KDHTEDHEB
pMUP N Ilepeuyensn BYHbr: u (W1H) onbITa p l;
No KOMIICTCHIUH (3 1...3.n JesTeILHOCTH, OUEHHBANH
- (Tema u3 (opmupyembIx e XapakTepu3 KOMIETCHUMI Ha
. YIOINUX 3TAIbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopmupoBauus Pa3JIMYHBIX dTANaX UX
paboueii ? - ¢dopmuposanus,
no ®I'OC BO H.1...H.n) KoMIeTeHIHii B ponecce
IpOrpamMMbl cheeem 0CBOEHHUsI 00pa3oBaTe/IbHOM orucaHue mkafoo
AMCUMILITHHBI) nporpaMMmBbi ouennsanus (1o 100-
0a/IIbHOI IKaTe)
(HaumenoBanue

OLICHOYHOI'0 cpencTBa)

H.onpenenser xpyr
CTaHJapTHBIX 3a/a4
Mpo¢eCCHOHATBHOM
NeATeTbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C YI€TOM
OCHOBHBIX TpeOOBaHHUH
nH(pOpMaMOHHON
0€30IacHOCTH

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHbIM mi1aHOM npeaycmorpen 3auet B cemectpe 11.
BOITPOCHI JIJ151 ITIPOBEPKU 3HAHMIA:

1-it Bonpoc Ounera (20 OamioB), Bua Bompoca: Tect/mpoBepka 3Hanuil. Kpurepwmii: Tect
cocTouT 13 20 BONpPOCOB, KaK/bli olleHuBaeTcs B 1 Oa.

Komnerennusi: OIIK-6 CrnocofeH mnoHMMAaThb TNPHHUUNBI PadoThl COBPEMEHHBIX
HHPOPMAIMOHHBIX  TEeXHOJIOTHI W  HMCHOJbB30BaTh HX UISl  pelleHHs  3ajay
npo¢eccCuOHATIBLHOM AeITeJIbHOCTH

3HaHUe: 3HAaeT OCHOBHBIE MOHATUSA WH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH U
TpeOoBaHUI HHPOPMAIIMOHHOM 0e30macHOCTH U OubInorpapuiyeckoi KyJlIbTypbl

1. Excel: nacTpoiika mapamMeTpoB paboThI, BHIa OKHA, OTOOpaXEHHUS COACPIKUMOTO JOKYMEHTA
2. Excel: cpenctBa penakTupoBaHusi TAOMUYHOTO JOKYMEHTA, BblJeNieHne (hparMeHTOB TaOJIHIIbI,
00beTMHEHUE STYEeK

3. Excel: cpenctBa dhopMaTupOBaHUs STYEEK U UX COJAEPIKUMOTO

4. Word: HacTpoiika mapameTpoB pabOoThl, BUJa OKHA, OTOOPAKEHHSI COJEPKUMOTO IOKYMEHTa
5. Word: [Tapamerpsl ab3aria: Ha3HAYeHHUE, CIOCOOBI YCTAaHOBKHU

6. Word: [1apameTpsl CTpaHUIIBI: HA3HAYCHUE, CTIOCOOBI YCTAHOBKHU

7. Word: [1apametps! mpudTa: Ha3HAYSHHE, CIOCOOBI YCTAHOBKHU

8. Word: cpencrtBa pegakTHpOBaHUs TEKCTOBOTO JOKYMEHTA, HABUTaIUsl IO JOKYMEHTY

9. Word: cpenctBa ¢hopMaTUpOBaHUS TEKCTOBOTO JOKYMEHTA, CTUIU (POPMATHPOBAHUS

10. Word: cTpykTypa TOKyMEHTa, HENeYaTaeMble CHMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
010KH (TI07151), KOJIOHTUTYJIBI, 3aKIaIKH, Pa3/IeIbl



11. Word: TexHonorust ¢opMHUpPOBaHUS OTJIABJICHUS, BCTABKU CHOCOK, MOAMMCU K PUCYHKAM U
TadJIMIam

12. AnmapaTHoe obecrieueHne KOMITBIOTEPa: COCTaB, HA3HAYEHUE

13. bydep oOMeHa: Ha3HaYeHUE, KOMAHbI PaOOTHI

14. Bemuucnenuss B Excel: mnpaBuma cocraBnenust ¢Gopmys, HCIOJIb30BaHHE (YHKIUH,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'moGanbHas cets HTEpHET, CpencTBa noucka nHHOpMAaIIHH.

16. [HevictBust Hapn ¢aimamu u nankamu B OC Windows (crmocoObl co3qaHUs, CIIOCOOBI
BBIJICJIEHUS, CITOCOOBI KOIMTUPOBAHMS U TIEPEMELICHHS, TIOUCK (ailsioB)

17. dunarpammel BExcel: Ha3HaueHue, BUIbI

18. Haznauenue nporpammusix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcuoBuble nonstus Excel: sdeiika, comaep)KUMoe SIMEWKH, THIl JAHHBIX B SUYCHKe, aIpec
sYeiKH (aOCOMOTHBIN, OTHOCUTEIBHBIN ), (OpMyIIa, 3HAaUCHUE TYCHKH, JHANA30H TYeeK

20. IToHsaTHe onepaoHHON CUCTEMBI TEPCOHATBHOIO KOMITBIOTEPA

21. TloHsATHE TEKCTOBOTO IMPOIECCOpa: HAa3HAYCHHE, BO3MOXXHOCTH, OTIMYHE OT TEKCTOBOTO
penakTopa

22. [lonsiTHE IEKTPOHHOM TAOJIUIIBI, CTPYKTYPa, BO3MOKHOCTH

23. Ilpunoxenue «[IpoBogHMKY»: Ha3HAYEHUE, HACTPOHKA OKHA TPOBOJIHUKA

24. IlporpammHoe o0OecriedeHre KOMIIbIOTepa: Kilaccu(uKaiysi, Ha3HauYeHUe

25. Ilporpammbi-Opay3epbl: Ha3HAYCHHE, HACTPOIKa mapaMeTpoB PadOThI

26. CpencrBa pegaktupoBanus u popmatupoBanus auarpamm BExcel

27. Crpykrypa nuarpamm BExcel: psin maHHBIX, 3aroioBOK, OCH, JIET€HJa, MOAMHCH OCEH,
MOJIIIMCH JTAHHBIX

28. TexHomorus padbotsl ¢ Tabaunamu B Word

29. TunoBas CTpyKTypa okHa mpuioxenus Windows, yrpaBiieHHE OKHAMH

30. daiinoas cucrema OC Windows (¢aitibl u nanku, pabouuit cTos, ApibIKH, TUIBI (aiiiios,
HaBUTranus 1o QaiyioBoi cucreme)

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owiera (40 OamwtoB), BHUJ Bompoca: 3ajaHue Ha ymeHue. Kpurepuii: 3amanue
COCTOMT U3 4 MyHKTOB, KaXbli olieHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-6 CnocodeH mnoHMMaTh NPUHHUMIBI padoTbl COBPeMEHHBIX
HH(POPMALMOHHBIX TEXHOJOrMH M  HCHOJB30BATH WX JJIsl  pelieHus  3ajad
npo¢eccCuOHATIBLHOM AeITeJIbHOCTH

YMeHue: yMmeeT peulath CTaHAAPTHBIE 3ajauyd NMpo(ecCHOHAIBHOW NEATENIbHOCTH Ha OCHOBE
MH(OPMaLMOHHON U OuOIMorpa@uueckod KynbTypbl C HIPUMEHEHHEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHM M C YYeTOM OCHOBHBIX TpeOoBaHUI HH(OPMAIIMOHHON
0e3011aCHOCTH

3anaya Ne 1. BeimoaHuTs 00paboTky TabanuHbIX JaHHBIX B MS Excel
TUITIOBBIE 3ATAHMA JUTA ITPOBEPKH HABBIKOB:

3-it Bompoc Owmiera (40 GamioB), BuA Bompoca: 3agaHue Ha HaBbIkWM. Kpwurepwii: 3amanue
COCTOUT M3 5 TYHKTOB, K&X/IbII OLIEHUBAETCS B 8 OaIIOB.

Komnerennusi: OIIK-6 CnocodeH mnoHMMATh NPUHUMIBI PadoThbl COBPEMEHHBIX
HH(POPMALMOHHBIX TEXHOJOrMH M  HCHOJB30BATH HX [JIsl  pelleHMs  3ajad
npodeccCuoHATILHOM 1eSITeJIbHOCTH

HaBeik: ompenenser Kpyr CTaHIApTHBIX 3a1ad MPO(ecCHOHAIBLHOW JEATETbHOCTH Ha OCHOBE
uHpopManMoOHHOW W OMOMMOTrpadUIecKol KyIbTyphl C MPUMEHEHHEM WH(OpPMaAIMOHHO-



KOMMYHHMKAIIMUOHHBIX TEXHOJIOTHH M C YYETOM OCHOBHBIX TpeOoBaHM WH(POPMALMOHHOMN
0€30I1aCHOCTH

3ananue Ne 1. BeimonHuTh 0opMIIeHHE TEKCTOBBIX JOKyMeHTOoB B MS Word

OBPA3EILL BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIETO 00Pa30BaHuUs Hamnpasnenue - 42.03.02 XXypnanucruka

Poccuiickoii ®enepaumn [Tpoduns - MexnyHapoaHas
denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE

KypHAJIUCTHKA
00pa3oBaTenbHOE YUPESIKACHUE
BBICIIIErO 0GpPA30BAHHS Kadenpa ¢punocodun, uckyccTBo3HaHUS U
«BAUKAJIBCKUU I'OCYJAPCTBEHHBIN XYpHAINMCTHUKH
YHUBEPCHUTET» Jucnumuinaa - MapopManmoHHbIe
(®T'BOY BO «BI'Y») TeXHOOIHI
BUJIET Ne 1

1. Tect (20 GamtoB).
2. Boinmonauth 00paboTKy TabnnuHbIX naHHbIX B MS Excel (40 6amioB).
3. BemmonuuThk oopmiieHre TeKCTOBBIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBUTENb N.A. Ky3HenoBa

3aBenyromuit kKadenpoi

7. llepeyeHb OCHOBHOI 1 1I0NIOJHUTEJILHOI Y4eOHOM JIUTEepaTypbl, HE00X0AMMOM s
OCBOCHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAsI JIUTEPATypa:

1. Tonsixko B. I1. MudopmaTuka 11 SKOHOMUCTOB. y4yed. s 6akaiaBpoB. JOMYIIHO M-BoM
oOpa3zoBanus u Hayku P®/ nox pen. B. I1. [TonsikoBa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., [Tonsikos B. I1. MapopmaTuka mist s3xoHomuctoB. [Ipaktukym. yued. nocodue
Juis G6akanaBpoB. JomynieHo M-BoM oOpa3oBanus u Haku P®/ mox pea. B. II. [Tonskosa, B. I1.
Kocapesa.- M.: IOpaiir, 2013.-343 c.

3. bemeix T.M., bypaykockas A.B. IlpuMeHeHue WHGOPMALMOHHBIX TEXHOJIOTMH s
o0paboTku TekcToBoi nHpopManuu.- Upkyrck: M3n-so BI'Y, 2019.- 182 c.

4. T'apseBa B.B. Mudopmarrka [DekTpoHHBIN pecypc] : y4eOHO-METOAMYECKOE MOcoOMe K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATENbHON paboTe mo HampasieHusMm noaroroBku 09.03.01
Hnadopmatuka W BelukcaurenbHasg TexHuka u 09.03.02 MudopManroHHBIE CHUCTEMEI U
texHonornu / B.B. T'apgeBa. — DJeKTpOH. TEKCTOBBIC JgaHHBIE. — M. : MOCKOBCKHI
TOCYIApCTBEHHEIN CTPOUTENLHBIN yHUBEpcuTeT, Al ITu Op Memna, O5C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum jgoctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallmOHHbIE TEXHOJOITUHA TYPUCTHYECKON MHAYCTPUU [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIe.— M.: JlalmKoB U
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocryma: http://www.iprbookshop.ru/940.html

6. Kocnnenko H.C. MudopMaliMoHHEIE CUCTEMBI M TEXHOJIOTHH B DKOHOMHKE [DIEKTPOHHBIN
pecypc] : yueonoe nnocooue / H.C. Kocunenko, N.I". @puseH. — DIEKTPOH. TEKCTOBBIC JaHHEIC.
— M. : Jamxkos u K, A ITu Op Meaua, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
npoctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:
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1. MHTEepHET-TEXHOJIOTUH B SKOHOMHKE 3HAHUU. yueOd. mocodue it By30B. pek. YMO By30B
Poccuu o o6pazoBanuro/ H. M. A6aukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuneBa E. JI., Cmiocappr B. B., TI'arapuna JI. I'. MHpOpManmoOHHBIE TEXHOJOTHUHU.
nonyieHo M-Bom oOpaszoBanus P®. yueb. mocobue mis cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukona T. U., Ilemkosa O. B. udopmanimoHHbie TEXHOJIOTHH U TPOTPaMMHUPOBAHUE.
METOJl. yKa3aHHMs [0 BBIIOJIHEHHIO KypcoBod pabotel s cneu. 080801 ITpuxnannas
nHpopmatuka B 3koHomuke/ coct. T. WM. Benepaukosa, O. B. Ilemkora.- Upkyrck: M3a-Bo
BI'Y3II, 2008.-15 c.

4. IlemkxoBa O.B. Texnonoruu o6padotku Tadmuil hopmara cnucok B Excel 2016 .- Upkyrck:
W3n-so BI'Y, 2020.- 89 c.

5. Tonosuibina M.B. MHdopMaimoHHble TEXHOJOTHH B YKOHOMHUKE [DIeKTpOoHHbIH pecypc]/
M.B. TonoBuilbiHa— DJIEKTPOH. TEKCTOBble jAaHHble.— M.: HWHTepHeT-YHUBEPCUTET
Nudopmanmonneix  Texnomoruit  (MHTYWT), 2016.— 589 c.— Pexwm pocryna:
http://www.iprbookshop.ru/52152.html.— 35C «IPRbooks»

6. I'punbepr A.C. HMHpOpManMOHHBIE TEXHOJIOTMH VYIPABICHUS [DIEKTPOHHBIA pecypc]
yuebnoe nocodue st By30B / A.C. I'punbepr, H.H. I'op6auer, A.C. bonnapenko. — DIeKTpoH.
TekcToBble jaHHble. — M. : IOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenbp pecypcoB HMH(OPMALHOHHO-TEJIEKOMMYHMKANUOHHON ceTtH «UHTepHeT»,
He00XO0IMMBIX VISl OCBOCHUS AUCUMILIMHBI (MOAYJIfA), BKJIYasA NpodeccHoHATbHBIE 0a3bl
JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

JUia  OCBOEHMS AMCUMILIMHBI OO0yYarolmeMmycsi HEOOXOAMMBI CIEIYIOIIME PpPEecypChl
nH(}OPMaIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT»:
— Caiir baiikanbCKoro rocyJapcTBEHHOTO YHUBEPCHUTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HeOrpaHUYEHHBIN U3 T000# Touku VHTepHeT
— DnexkTpoHHO-OubIMoTeunas cucrema IPRbooks, aapec nocryma: https://www.iprbookshop.ru.
JOCTYI HEOTpaHUYECHHBIH

9. MeTonnyeckue yKazaHusi VISl 00y4aOIIMXCS M0 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

N3yyarh AMCHMIUTUHY PEKOMEHIYeTCs B COOTBETCTBMM C TOM MOCIEAOBATEIbHOCTHIO,
KoTOpass o0O3HaueHa B €€ CoJepKaHWW. /{11 yCIemHOTO OCBOCHHS Kypca OOydarommecs
JOJKHBI UMETH TepBOHauYabHbIe 3HaHus B o0nactu Mudopmaruku u UKT cpeaHeit mkomsl.

Ha JICKOUAX IMPEnoaaBarTCib O3BYUYMBACT TEMY, 3HAKOMUT C IECPCUHCM JTUTCPATYPhI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJb 3TOH TEeMbl B JaHHOW [WCIUIUIMHE, PAcCKpbIBaeT ee
IpaKTHYeCKoe 3HadeHue. B xojne nekuuil cTyeHTy HeoOXOAMMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U MPOOJIEMHBIE BOTIPOCHI.

[IpakTnueckue (ceMUHApPCKUE) 3aHATHS MO CBOEMY COJIEP’KAHUIO CBSI3aHBI C TEMATHUKON
JIEKIIMOHHBIX 3aHATUN. HaumHATh MOATOTOBKY K 3aHATHIO IEIECO00Pa3HO ¢ KOHCIEKTA JEKIIUH.
3amaHre Ha TPaKTUYECKOe (CEMHUHAPCKOE) 3aHsATHE COOO0IaeTcss Oo0ydJarmmMcs N0 €ro
npoBeneHus. Ha cemuHape mpernogaBaTtenh OpraHu3yeT OOCYXAEHHE HTOW TEMbI, BBICTYMAs B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Y4eOHO-TIO3HABATEIBHOW JeSTeIhbHOCTH
oOyuatorerocs.

N3ydyenne quctuminHel (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIHHON pabOThI CTYACHTOB C y4acTHEM IpernoaaBareneit
SABJISAKOTCS:

* TeKYIIIHE KOHCYJIbTAIUH;

* KOJUTOKBHYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIHITIIH:
(B yachl KOHCYJIBTALUH, IPETyCMOTPEHHBIE YUCOHBIM IIJIAHOM);

* MpuUeM U paz00p JTOMAITHUX 3aJaHHH (B YaChl MPAKTUYECKUX 3aHATHHN);

* PUEM U 3alUTa JAOOPATOPHBIX pabOT (BO BpeMs IIPOBEIACHUS 3aHITHIA);
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OCHOBHBIMH BHJAaMH CaMOCTOSITENIbHOW pabOThl CTYAEHTOB 0€3 ydacTHs
MPENOaBATENCH SBIAIOTCA:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JEKTOpOM Yy4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE OOpa30BaTENIbHBIE PECYPCHI
(371eKTpOHHBIE y4eOHUKH, SJICKTPOHHbBIE OMOIMOTEKH U JP.);

* CaMOCTOSITEJIbHOE H3YyYCHHME OTIENbHBIX TEM MM BOINPOCOB IO y4yeOHMKAM WM
y4eOHBIM MTOCOOUSIM;

* HanKMcaHue pedepaTos, J0KIA/I0B;

* [IOJITOTOBKA K CEMUHApaM U JIabOpaTOpHBIM paboTam;

* BBINOJIHEHHE JOMAIHUX 3a/JaHuil B BUJE PEIICHUS OTIENbHBIX 3a/ay, POBEICHUS
TUIIOBBIX PAcCYeTOB, PACUYETHO-KOMIBIOTEPHBIX M WHAMBHIYAIbHBIX pPabOT IO OTIEIbHBIM
paszenaM coJepxKaHus AUCLUIUINH U Jp.

10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCIOJb3yeMbIX MPH OCYILECTBJIEHUN
00pa3oBaTeILHOIO MPoOLEcca MO0 AMCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOIo odecrneyeHust

B ydeGHOM mpoliecce UCONb3yeTcs Caeaytoliee NporpaMMHOe 0OecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYeCKOH 0a3bl, HEOOXOAUMOIi VIl OCYIIeCTBJICHHUS
00pa3oBaTeILHOIO MPOUEcca MO0 AMCHHUILINHE (MOLYJII0):

B yuebHOM mporiecce ucoib3yeTcs caeayoliee 000pya0BaHueE:
— ITomemeHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHbIE KOMITBIOTEPHOM TEXHUKOI ¢
BO3MO>KHOCTBIO MOJKII0UeHUs K ceTH "MHTepHeT" u o0ecnieueHreM I0CTyna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUTIA, MPAKTUYECKUX 3aHSITHA, BBITIOJHEHHSI KYPCOBBIX pabOT, TPYNIOBBIX M HHIUBUIYATbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOYHOM aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeLHUaTU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPe/ICTBAaMH 00yueHUs,
— MynbTHMe THIHBIN KJTAcc,
— KommbroTepHslii Kace



